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Approving/Denying Grade Changes in Athena
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Approving/Denying Grade Changes in Athena Log In

Log into Athena at www.athena.uga.edu.

Enter your UGA MyID and Password
Your UGA MyID

Password

Forgot your password? [

RELEASE: 8.7

[l University of Georgia




Approving/Denying Grade Changes in Athena  Accessing Pending Requests

Go to Grade Change (Prior Term) Student List

L Personal Information ] L Student ] L Financial Aid ] L Faculty Services } ,

Update addresses, contact View holds; Register:; Apply for Financial Aid; Faculty can enter grades
information, and emergency Access your student Review your financial aid and view class rolls.
contact information; View account; View your status and eligibility; Accept Advisors can view student
name change information academic records or decline any award offers; information and clear

and social security number View loan applications. advisement.

change information.

V4 Grade changes can

V only be processeg

Mass Grade Upload Grade Change (Prior Term) ""Grade Change (Prior Term) — ‘ preVlOUS three
Initiate a grade change request for Approver View ‘ se
Faculty members can upload a student's grade in a previous This menu item is for those ‘ meSters
grades via a CSV file for students term. allowed to approve grade change ‘ ’
registered in their courses. reqguests. [
,,,,, ] /, "




Approving/Denying Grade Changes in Athena Pending Requests

Click “Review” next to the student for which a grade change
review is needed

4 Grade Change requests need to be reviewed:

Term Course (CRN) Student Name  Instructor
Review Spring 2015 SPAN 6850 Span Applied Ling (25389)
Review Spring 2015 CHEM 8240 Trans Metal Chem (23031)
Review Spring 2015 CHEM 2211 Mod Organic Chem I (23395)
On|y one StUdent Review Spring 2015 CHEM 1211 Freshman Chem I (24383)

may be selected

. Search Past Requests
3 time.




Approving/Denying Grade Changes in Athena

To Approve

Click the
Approve button

Do not add
comments to

approvals: /

Review grade change information

Review Request

Grade Change Details

Date Requested DEC 03 2015 16:43

Instructor

Student

Term Spring 2015

Course SPAN 6850 Span Applied Ling (25389)
Original Grade A

New Grade A-

Grade Change Comment Factual Error in Grading

\:umment (optional)

To Deny

L Add a comment
and click the

 rpprove | oery I

Deny button




Approving/Denying Grade Changes in Athena Pending Requests

Success!

W h e n a g ra d e +/ Grade change request successfully approved. hNOte the green
check mark whi
: w
C h a nge IS 3 Grade Change requests need to be reviewed: jnd, hICh
: Cates g
S u CceSSfu I, It WI | | Term Course (CRN) Student Name  Instructor Successfu'
_ _ ap
Review Spring 2015 CHEM 8240 Trans Metal Chem (23031) = prOVal 0 .
be re m Oved fro m Review Spring 2015 CHEM 2211 Mod Organic Chem I (23395) = n l den,a,
th e I ist Review Spring 2015 CHEM 1211 Freshman Chem I (24383)
Search Past Requests




Approving/Denying Grade Changes in Athena Past Requests

Click the link on Pending Request
page to review Past Requests

UGA ID:

3 Grade Change requests need to be reviewed: m

Term Course (CRN) Search Results (23 results found):

Review Spring 2015 CHEM 8240 Trans Metal Chem

Review Spring 2015 CHEM 2211 Mod Organic Cherf Term  Course (CRN) Student Name Instructor Status Date Chair/Approver

Review Spring 2015 CHEM 1211 Freshman Chem I 201502 SPAN 6850 (25389) APPROVED ~ 2015-DEC-03
201502 SPAN 2002 (26451) = APPROVED 2015-DEC-08

Search Past Requests 201502 SPAN 2002 (26451) | = | REQUESTED 2015-DEC-08
1' 201502 SPAN 2002 (26451) u | = am APPROVED  2015-DEC-03 L]
201502 JURI 4020 (28757) n DENIED 2015-DEC-07 =
201502 CHEM 1211 (24383) n DENIED 2015-DEC-07 =
201502 CHEM 8240 (23031) APPROVED 2015-DEC-03 =
201502 CHEM 2211 (23395) DENIED 2015-DEC-03 =
201502 SPAN 2002 (26451) = ] . APPROVED 2015-DEC-03 =
201502 CHEM 1211 (24383) m ] REQUESTED 2015-DEC-07
Result Sets: *[1-10] 11-20 21-23
Grade Change - Pending Requests




Approving/Denying Grade Changes in Athena Past Request

Features

Student search sl

Search Results (23 results found):

Term Course (CRN) Student Name Instructor Status Date Chair/Approver
201502 SPAN 6850 (25389) 1 5 APPROVED 2015-DEC-03 ull
201502 SPAN 2002 (26451) |- | | APPROVED 2015-DEC-08 ull
201502 SPAN 2002 (26451) n I ™ = | | REQUESTED 2015-DEC-08

201502 SPAN 2002 (26451) & u | mEm APPROVED 2015-DEC-03 Mw ml =
201502 JURI 4020 (28757) n B o | n DENIED 2015-DEC-07 = =
201502 CHEM 1211 (24383) n 'wall DENIED 2015-DEC-07 = =
201502 CHEM 8240 (23031) - APPROVED 2015-DEC-03 = ol
201502 CHEM 2211 (23395) " " = DENIED 2015-DEC-03 = ol
201502 SPAN 2002 (26451) " = EpmE Em APPROVED 2015-DEC-03 ™= |
201502 CHEM 1211 (24383) m b e u i = REQUESTED 2015-DEC-07

Click to scroll through

—lp Result Sets: *[1-10] 11-20 21-23
past requests

Links to Pending Requests

—>| Grade Change - Pending Requests




Approving/Denying Grade Changes in Athena Notes

» After a grade change has been approved or denied, an email

notification of the grade change decision is sent to the student and the
instructor

* Grade change requests will expire after 30 days.

* Contact the Office of the Registrar if you have questions or concerns

about approving grade changes in Athena

regsupp@uga.edu
706-542-4040



mailto:regsupp@uga.edu

